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What is a Temporary Event Notice?

A Temporary Event Notice (TEN) is a notification given by an individual to the appropriate local authority giving notice of licensable activities that are to take place.  A Temporary Event Notice can only be used subject to the restrictions outlined below:
· The Premises User (person giving the TEN) must be over 18 years old.
· There must be no more than 499 persons present at the event at any one time.
· With effect from 1st January 2022 and throughout until 31st December 2023, 

a premises or distinct part of a premises may be subject to no more than twenty (20) TENs in a calendar year (and no more than five of these can be late TENs), or be used on an aggregate of more than 26 days per calendar year, whichever is the smaller.  
· One Temporary Event Notice may span a continuous period of no more than 168 hours (one week).
· People who hold a Personal Licence under the Licensing Act 2003 may give up to 50 notices per calendar year or 10 late notices per calendar year.
· Non-Personal Licence holders may only give up to 5 notices per calendar year or 2 late notices per calendar year.
· A period of at least twenty-four hours must elapse between the end of an event specified in one Temporary Event Notice and the start of an event specified in a separate Temporary Event Notice.
What are Licensable Activities?

· Selling alcohol by retail

· If you are a qualifying (non proprietary) club, supplying alcohol to a club member, or  selling alcohol to a guest of a club member

· To provide regulated entertainment such as live music, a DJ, performance of a play, indoor sport, boxing or wrestling, performance of dance, provision of dancing facilities or facilities for making music or showing a film;

· To sell late night refreshment - selling hot food or drink between 23:00 hours and 05:00 hours for consumption on or off the premises.
What Can a Temporary Event Notice Be Used For?

A Temporary Event Notice is an authorisation to provide licensable activities in premises that are not licensed by virtue of a Premises Licence or a Club Premises Certificate under the Licensing Act 2003 for those activities specified in the Notice.  This would include, for example:
· Premises that are currently unlicensed providing licensable activities, such as a school providing a pay bar at the school fete; 
· A pub wishing to extend its hours for a special occasion;

· Premises that hold a licence to sell alcohol providing entertainment that is not currently permitted under the terms of the existing licence.
What is the Application Process?

You must submit your correctly completed Notice together with a cheque for £21.00 per Notice to the local authority, within the time limits below.  
If your form is correctly completed and the fee paid, the only people who can object to your Notice are the ‘relevant persons’.  The ‘relevant persons’ are the Police, Environmental Health (Pollution) and Environmental Health (Commercial).
The ‘relevant persons’ may object if they are satisfied that the premises being used in accordance with the Notice would undermine one or more of the Licensing Objectives of the Licensing Act (see below).  If they wish to object, they must supply a notice giving the reasons for their objection (“an objection notice”) to the Premises User and the local authority within three working days.
In any case, we must acknowledge receipt of your Temporary Event Notice by stamping a copy of it and returning it you before the end of the first working day following the day we receive it.

For details of what happens if there are objections, please see below.
What are the Licensing Objectives?

· Prevention of crime and disorder;
· Prevention of public nuisance;
· Public safety;
· Protection of children from harm.
Time Limits
The Standard TEN must be submitted at least ten working days in advance of the day before the event is due to take place.  ‘Working’ days do not include the day the TEN is lodged, the (first) day of the event, Saturday & Sunday, and any intervening bank holiday. The Notice can be sent to the Licensing Authority in an electronic format or, if not in an electronic format, copies must be provided to each ‘relevant person’.  
There is discretion for Royal Greenwich Licensing to accept a late TEN, unless the police or environmental health officers object; in such cases, a counter notice will be automatically issued not permitting the event. The circumstances in which a late TEN is permitted are: 
(i) The Notice is given to the Licensing Authority in electronic format no later than five working days before the day of the event; or, both of the following:

(ii) The Notice is given to the Licensing Authority and each of the relevant persons, other than in electronic format,  no later than five working days before the day of the event; and

(iii) The Notice is given to at least one of the relevant persons no earlier than nine working days before the day of the event.

The penalty for providing licensable activities otherwise than in accordance with an authorisation is an unlimited fine and/or six months’ imprisonment.

You must therefore ensure you have given sufficient notice for the TEN to be accepted.  Please note the above time limit starts on the date on which we receive the Notice, not the date on which it was posted.  If you are close to the last date on which the Notice can be given, we would strongly advise you hand deliver the Notice to our offices to ensure it has been received.

How do I give a Temporary Event Notice?

You must complete the application form in full.  If you fail to complete any section your notice will be void.  Please ensure you provide your National Insurance Number.
Applications must be signed by an individual.  A Temporary Event Notice cannot be given by a company or organisation.

Definition of “Event Period”

A TEN may be used for a single event period lasting no more than 168 consecutive hours in total.  Within that period, you may choose only to provide licensable activities during certain times.  So, for example, you may wish to put on a play on a Wednesday, Thursday and Friday night in the same week.  As the total event duration is no more than 168 hours, this is acceptable.  You may further wish to only provide licensable activities between the hours of 19:00 hours and 21:00 hours on those days.

If your Event exceeds the 168 consecutive hours, you would need to give two Temporary Event Notices, separated by 24 hours (see below).
24 Hours Between Events

A Temporary Event Notice is void unless there is a gap of at least 24 hours between the end of one event covered by a TEN and the start of a second, but only where they are given by the same Premises User or associate and for the same premises.  For the purposes of this section, any part of a premises counts towards this total if they are contained within, or form part of, the premises subject to the other notice.

Nature of Event
The purpose of this section is to provide the ‘relevant persons’ with sufficient information to risk assess your event in terms of the Licensing Objectives.  You must therefore provide full details of the event in this box.  This means providing a specific description of the event and precise details of what licensable activities will take place.  If you fail to do this, the Notice will be invalid.

Examples of acceptable event descriptions are:
· 18th birthday party including pay bar and disco.
· Live jazz quartet to play in bar as part of Greenwich Jazz Festival.
· Performance of “Puss in Boots” pantomime.
· Extension of normal Club opening hours and existing licensed activities to celebrate Club’s tenth anniversary.
· To provide normal pub activities (alcohol sales and live music consisting of four-piece rock band using amplification) in pub where Premises Licence has lapsed due to insolvency of the previous licence holder.
Examples of unsatisfactory answers are:
· Party.
· Special event.
· Late opening.
· Christmas.
Remember that you must use a separate Notice for each event period.  You cannot apply for different events periods on one Notice.

Relevant Persons’ Addresses (for purposes of service):
Royal Borough of Greenwich Licensing Department

4th Floor, The Woolwich Centre

35 Wellington Street

London

SE18 6HQ

Metropolitan Police – Licensing Officer
4th Floor, The Woolwich Centre

35 Wellington Street

London

SE18 6HQ
Environmental Health – Commercial Section / H&S
Community Safety & Environment

Royal Borough of Greenwich

4th Floor, The Woolwich Centre

35 Wellington Street

London

SE18 6HQ

Environmental Health – Pollution Section  
Community Safety & Environment

Royal Borough of Greenwich

4th Floor, The Woolwich Centre

35 Wellington Street

London

SE18 6HQ.
Objections

If the ‘relevant persons’ believe that allowing the event will undermine one or more of the licensing objectives, they must, no later than three working days after being given a copy of the TEN, give the Premises User and local authority an objection notice. 

The ‘relevant persons’, with the agreement of the Premises User, can modify the TEN, in which case there will be no need for a Licensing Sub-Committee hearing. 
Existing conditions on premises licenses may be applied to a Temporary Event Notice if there are objections from the police or environmental health. 

If you agree to modify your TEN in this way, the Police and/or ‘relevant persons’ will amend and return it to us and we will then stamp the amended copy and forward it to you.  Where the TEN has been modified, the objection will be treated as if it were withdrawn with effect from the time the modification took place.  Otherwise, we must hold a hearing to consider the TEN at least 24 hours before the event begins.

Licensing Sub-Committee

Where an objection is received, we will hold a meeting of our Licensing Sub-Committee to consider whether to serve a Counter Notice prohibiting the event from going ahead.  The Committee is comprised of elected Members of the Royal Borough of Greenwich local authority.  They will listen to evidence from the Premises User and/or the ‘relevant persons’ before making their decision.

The Committee may decide to issue a Counter Notice prohibiting the event from going ahead, or decide they have no objections.
However, if a representation is lodged against a late TEN, this has the immediate effect of prohibiting the event without recourse to committee or appeal.

Planning Laws

The giving of a temporary event notice does not relieve the Premises User from any requirements under planning law for appropriate planning permission where it is required

Rights of Entry and Requirement to Produce Notice
A Police Constable or local authority officer may enter any premises where a TEN is in force at any reasonable time to assess the likely effect of the notice on the crime prevention objective.

Any person who obstructs a Police Constable or local authority officer in the course of their duties will commit an offence.

The Premises User must ensure the stamped copy of the Temporary Event Notice, together with Statement of Conditions, are either:
· Prominently displayed at the premises when the TEN is in force, or

· Kept in his custody whilst the event is in progress, or

· Kept in the custody of a person he has nominated who is present and working at the premises and whom he has nominated for that purpose, providing, if he does this, that he ensures a notice is prominently displayed at the premises saying he has done this.
Police Closure Powers
The Police have the power to close down events with no notice on grounds of disorder, the likelihood of disorder or because of public nuisance caused by noise coming from the premises.

What Happens if there are No Objections?

If there are no objections, the event can go ahead.
Counter Notice

If your TEN exceeds the limits for which TENs can be given, we will issue you with a Counter Notice under the Licensing Act 2003 prohibiting the event from going ahead.  If you allow an event to proceed where a Counter Notice has been given you commit a criminal offence.  The penalties are an unlimited fine and/or six months’ imprisonment.

What If My Event Exceeds the Limits?

The limits on Temporary Event Notices have been set by Central Government and exist to stop people circumventing the law.  If your event exceeds the statutory limits, the only way it can proceed is for you to obtain a full Premises Licence.

The fee for a Temporary Event Notice is £21.00. Please make cheques or postal orders payable to “Royal Borough of Greenwich”.  
This leaflet has been made as comprehensive as possible.  However, in attempting to simplify the law, certain requirements have been omitted.  Full details of what you must do are in the legislation itself.  

Laws can and do change.  This information was accurate when produced, but may have changed since.  We must advise that only the Courts can give an authoritative opinion on statute law.

This information is available in alternative formats such as large print, Braille or on audio cassette if required.  Please contact us should you require any further information or assistance.
TENs (and other applications pursuant to the Licensing Act 2003) can be applied for online: https://regulations.royalgreenwich.gov.uk/licences/apply.html .
Revised w.e.f. December 2021.
�





Licensing Department


Housing & Safer Communities


4th Floor, The Woolwich Centre


35 Wellington Street


London SE18 6HQ


� HYPERLINK "http://www.royalgreenwich.gov.uk" ��www.royalgreenwich.gov.uk� 











Reply to	Licensing Department


Tel		020 8921 8018


Fax		020 8921 8380








LICENSING ACT 2003


 – Guidance – 


Temporary Event Notices











Page 1 of 7

