AGREEMENT TO REQUEST INFORMATION FROM 
OTHER SERVICES AND AGENCIES TO INFORM THE 

ROYAL GREENWICH FAIR ACCESS PANEL
The Royal Borough of Greenwich’s Fair Access Protocol applies to all schools, academies and alternative education schools in the borough.  Its purpose is to ensure that children, often vulnerable, are placed in a school as quickly as possible.  The protocol operates in line with the School Standards and Framework Act (1998) and the School Admissions Code (2012).  All Royal Greenwich schools and academies must participate to ensure that children are placed in a school as quickly as possible.  Where necessary, this may require admitting a child to a school that is already full.  In Royal Greenwich, there is a Fair Access Panel (FAP) to oversee the effective delivery of this protocol.

For the purposes of this process, “FAP” includes both the Admission and Inclusion Teams. For more information about FAP, see the attached protocol.
In order to help you and your child in the best way possible, it is important for us to be able to understand what support your child may need.  This will enable us to discuss with you how well a school or provision is able to meet their needs.

To do this properly it is important that we talk to and obtain information from the other agencies that may have had contact with you and your family.  It is good practice to gain your agreement before we approach any other organisation, but there are exceptions to this, such as where there are clear issues of safeguarding, a legal obligation placed on the local authority or where we are performing a public task. In such a case, we would still attempt to seek your agreement unless to do so would obstruct these obligations.
Please tick the boxes below of services you give 

consent for us to make contact with:
· GP/ Health Services




· Nursery




· Schools



 
· Children’s Social Care


· Royal Borough of Greenwich Services
· CAMHS/other therapeutic 


 
· Youth Offending Service


DATA PROTECTION STATEMENT 

Personal Information

The information which you supply to us will be used to enable us to process your admission application.  Your information is gathered in accordance with relevant admissions legislation; The School Standards and Framework Act (1998).

 

The categories of the information that we may collect, process, hold and share include:

· personal information (such as name and address)

· characteristics (such as ethnicity, health and education information, offending history if applicable)

The Fair Access Panel will contact the necessary agencies and share the information with:

· The Fair Access Panel members
· The receiving school

The lawful basis on which we use this information is the School Standards and Framework Act (1998). The Admission Service will collect and use this information under public task - GDPR Article 6(1)(e): permits processing where necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller and Article 9(2)(b) – for social protection purposes. 
If you have a concern about the way we are collecting or using your personal data, we request that you raise your concern with us in the first instance. You may also refer to the Children’s Service Privacy Notice available at www.roylagreenwich.gov.uk.  Alternatively, you can contact the Information Commissioner’s Office at www.ico.org.uk for independent advice. 
Keeping your records
· Your personal information will be held by the Fair Access Panel for a period of 25 years.

· It is stored securely in password protected electronic folders.
If you agree to Royal Greenwich Fair Access Panel requesting this information, please sign below.  If you do not agree, the Admissions Service may not be able to process your admission application effectively. 

You have the right to see the information held about you by the Royal Borough of Greenwich and other agencies. You may need to contact the agency directly, as we may not be able to disclose the information to you without their consent.  

Parent carer to complete
· I agree to Royal Greenwich Admissions Service obtaining reports from the agencies detailed above. 
· A copy of this letter gives permission for these agencies to share information about my child(ren) and me.
	Name of child(ren):


	

	Signature:

	

	Printed Name:

	

	Relationship to child(ren):

	

	Date:

	


School/Academy to complete
· I confirm that I have provided full details of the Fair Access Protocol and obtained informed consent from the named person above. 

	Name of staff member:


	

	Signature:


	

	Designation:


	

	Date:
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