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Appendix 2 - Procedure for Disposal of  HRA Land 

If not ‘Housing’ land, but 
still Council owned, pass 
to relevant service area 

Relevant service area will 
contact the applicant and 

take forward 
Additional info required?

Letter Sent

No response from applicant 
– application closed and 

letter sent within 14 days

If suitable for 
development then DO 

advises the applicant that 
land is not for sale and 

closes application within 
14 days

Does not meet the 
Procedure criteria

DO writes to applicant 
within 28 days giving 
reason for decision – 

application closed

Meets the Procedure criteria & 
doesn’t meet Housing 

Development Potential test -
‘recommendation to dispose’ 

The Valuer determines that 
sale can be progressed to the 

applicant

The Valuer determines that sale of land can 
be progressed subject to inviting offers from 
more than one party - DO advises potential 

buyers on process 

 

Decision posted normally 
within one day  on 

Council’s website for 5 
day ‘call in’ period

Development Officer (“DO”) 
checks all information supplied 

  DO commences engagement 
with key Council functions to 
apply the Procedure criteria 

and assessment of potential for 
development (56 days)

DO writes to applicant within 
14 days of recommendation to 
dispose to advise on process, 
timescales, etc. and to request 
£550 application fee

DO initiates 28 day consultation with 
local residents, Cllrs and internal 
services, within 7 days of receipt of 
application fee. Updates applicant 
within 7 days from closing date of 
consultation and Instructs the Valuer.  

The Valuer undertakes 
valuation work and seeks to 

agree sale price (typically 
requires 1-3 months)

Sale terms agreed - DO prepares disposal report (V&E input terms and 
conditions) for Chief Officer, Leader or Cabinet within 28 days for Director 

decision or 56 days for Leader/Cabinet decision

Disposal agreed by Chief Officer (under £100k or a 
lease and disposed at market value), the Leader (a 

lease at less than market value) or Cabinet

Disposal not agreed by 
Chief Officer, The Leader 

or Cabinet

 DO notifies applicant of the 
decision within 14 days and 
closes application

 Decision is confirmed  

The Valuer instructs Legal 
Services within 14 days of the 

date of the decision to 
commence conveyancing 

process

Conveyancing process starts (can take a 
minimum of 8 weeks from full 
instructions until completion)

Parties unable to 
agree sale price within 

3 months.DO closes 
application and send 

letter to the applicant

Applicant completes online application 
form or emails application form to 
small-sites@royalgreenwich.gov.uk

Once all information 
supplied to assess disposal, 

acknowledgement letter 
sent to applicant, within 7 

days 

Key - 
Decision point: Yellow
Application closed: Red
Information required from applicant: Orange

Decision ‘called in’ and 
referred to Scrutiny 
Panel, the decision 
maker or Cabinet 

Committee

Scrutiny Panel do not 
confirm decision and 

refer it back to Decision 
Maker or Cabinet 

Committee

Decision not called in

 DO notifies applicant of the 
decision within 14 days of the 

decision date and seeks 
confirmation that applicant is 

ready, willing and able to proceed 
and request applicant’s solicitors 

details.

No application fee received 
within 28 days DO closes 

application and sends 
letter.


